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SUMMARY OF SIGNIFICANT RULES

1. Identifiers are semi-controlled tetrieval terms intended to add a depth to indexing that is not always possible
with Descriptors alone. An Identifier is usually the name of a specific entity, e.g., project, person, place.
organization, test, group, item of equipmeat, piece of legislation. An Identifier may also be a new concept,
under consideration for Descriptor status and awaiting approval for admission to the ME Thesaurus.

2. The fderatfier Authority List (IAL) should be consulted before index terms are added to the Identifier fields
of RIE and CUE. The IAL serves as a companion volume or supplement to the ERIC Thesaurus.

3. A term may not be an Identifier if it is an existing Descriptor, a synonym (UF) referenced to a Descriptor,
a Dead/Invalid Descriptor, or a variant ham of a Descriptor.

4. Because acronyms have a high potential of being homographs, their use alone is to be avoided.

5. Identifiers may not exceed 50 characters in length, including spaces. Terms naturally exceeding
50 characters must be shortened according to prescribed procedures (i.e.. by removal of articles, conjunctions,
prepositions, etc., or by abbreviating common words). However, the first word of an Identifier may never
be an abbreviation although it can be an acnxiym.

6. Spelling and word form conventions used for Descriptors should also be used for Identifien. Spelling of
proper names should not be changed. American (United States) English standard usage is followed for
C0111111011 BOWS.

7. Non-English terms not found in standard unabridged English dictionaries or in specialized subject dictionaries
ordinarily should be translated (unless they have no ready English equivalent, e.g., 1tufada. or unless they
are part ct a personal or fever name, sudi as L4 of an organization, where translation depends on the way
the name usually appears in English print).

S. Numbers exceeding one word in length should normally be written as Arabic numerals (except when the
spelled out version is the official or formal name). Roman numerals are generally permitted only when used
as the numbers of legislative "titles.*

9. Identifiers do not have the complex hierarchical structure of Descriptors, bat they may, as needed, have UFs
(providiu cross-references) or Scope Notes (providing explanatory material).

10. Identifiers that are homographs must be differentiated either by a parenthetical qualifier or by a spelling
variation. They cannot be differentiated by spacing or case.

11. Identifiers may not contain ANY punctuation other than left and right parentheses.

12. Identifiers are grouped by specific characteristics or subject matter into twenty (20) categories, i.e., personal
names, organizations, geographic locations, etc. In addition to the general rules contaimd in this summary,
each category has its own specific conventions or guidelines that should be followed in creating new
Identifiers.
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VOCABULARY-IDENTIFIERS

First published in 1980, the IAL was du: result of an Identifier editorial project that
reviewed the Identifiem in the ERIC master file frail the beginning of ERIC in 1966
through April 1976. The project ultimately reduced the number of kludifiers on the file for
that period from approximately 46,000 to 25.000. The cumulatirm of this large number of
Idendfiers over ERIC's first 10 years occuned as the system evolved bum a manual,
rriM-oriented database to a system accesstle via compiler in a variety of different ways.
As the number of entry points increased and the file expanded, it became necessary to
reduce the number of ways silk* subjects could be Beamed.

The approximately 25,000 edited Idmuifiers, known as *preferred terms," became
the basis for the IAL as it now exists. The other 21,000 "non-preferred terms* were eitlwr
variant Identifier forms nansfened to one of die preferred forms, variants (or duplicates) of
Descriptors and eventually transfened to the appropriate Descriptor, or unnecessary or
ambiguous items that could simply be purged.

Another by-product of the Identifier editorial project was the caeation ofthe detailed
guidelines in this Section. The thhil consequence of dm project was the establishment of
ERIC Facility review and maintenance procedures described later in this Section.

Since the creation of the IAL in mid-1980, the IAL has increased in size to morethan 44.000 Identifiers, as new tenns were added as a result of the regular monthly input
to the database. Items are purged from the IAL as they are upgraded to Descriptor status
and shifted to the ERIC anagram

The printed IAL, including its supplements, should always be consulted before index
terms are added to the Identifier fields of RIB and CUE. The computerized IAL is used as
a validation file during the editing of all inemning ERIC resumes.

B. Identifier Editing Procedures

1. RIE

All Identifiers on incoming resumes for RIE are validated by computer against the
IAL. and terms in the field mit found in the IAL are flagged as *unauthorized.* In addition,
the computer program checks each term for length (it may not exceed 50 characters) and
for the existence of invalid punctuation. All Identifiers flagged as *unauthorized,* or
exhibiting one of the other conditions, we reviewed by the lexicographic staff.

The staff checks the IAL to determine if a Descriptor or existing Identifier can be
substituted for the unauthorized Idendfier. If not, then the tam is checked to ensure that
it meets the guidelines for use as well as format

Using the guidelines in this Section, es well as those found in Section VII on
"Indexing,* unauthorized Identifiers are evaluated and accepted as is. refonnaued and then
approved, or rejected. (Of the unauthorized Identifiers flagged each month, approximately
60% are implemented.) A Category is assigned and requirements for the addition of aScope Note andfor Synonyms are noted. The Facility editors make any necasary
conespunding changes to dm RIB input.

Since one of the ioles of the Facility is to help arsure uniformity of indexing for
the sixteen Clearinghouses' RIE input, the omission or inclusion of existing Identifiers is
also reviewed. When appropriate. Identifiers may be added or deleted.
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2. CUE

Identifiers on CUE input are also validated by the computir and terms not in the

IAL flagged. CUE *atom arrect invalid Identifiers and refommt incorrect or misspelled

Identifiers. The tams arc not currently evaluated for inclusion in the IAL nor assigned to

a Category.

3. ERIC Facility IAL Maintenance Procedures

After new "reauthorized* Identifiers are approved for use on ME resurnes, the terms

are permitted to eater the database. However, at this point, these terms have not yet been

knplemented to the IAL. At the end of the monthly issue, an Exception Report, showing

all of the *unauthorized' tem fcar that issue, is generated by the computer. The master

authority list (IAL) is then updated.

Other additions, changes, or deletions to the IAL me made at the same time as the

update. Whenever the ERIC Thesaurus is updated with new Descriptors, most of which are

"graduates" from the LetL, the corresponding terms, as well as any existing synonyms, are

purged from the IAL. Periodically, the Facility also reviews the IAL fir highly posted

Identifiers. Thme terms are typically candidates for "graduation: (See Section VIII-1,

Item C.Lb and Figure VIII-14 for more information about this list.)

4. Clearinghouse Role in IAL Maintenance

Although Clearing lux= are not required to formally submit terms for the IAL as

they are with the Thesaurus, it is recommended that Clearinghouses maintain an inhouse list

of all Identifiers that are potential Descriptors. This list periodically should be reviewed and

Vocabulary Development FOIMS (see Section VIU-1, Item E) gemmed when the volume

of postings of these Identifiers warrants such action.

Whenever it is necessuy to create a new Identifier for a large series of documents.

Clearinghouses are urged to coordinate the tern with the Facility lexicographk staff before

assigning it to multiple mimes. In additkm, Clearinghouses are encouraged to share with

other indexess (e.g., via electronic mati) any new concepts in their field and how these

should be identified. For example, the Clearinghouse on Urban Educaticm informed the

network about the new movement "Accelexated Schools." Since this movement is not the

same as the existing Descriptor "Accebration (Educaticn)," UI) requested that indexers

encountering this concept use the Identifier 'Accelerated Schools." Such coordination helps

avoid variant forms in new Identifiers.

C. General Guidelines/Rules Applying to All Identifiers

Document/Identifier RelationshipThe IAL Takes Precedence

Although a basic principle in cataloging is to follow the document, when it comes

to Identifiers, the spelling and form in the IAL take precedence over what is used in the

document. Spelling of the names of individuals, form andkr spelling of the names of

organizations, projects, tests, etc., are frequently incorrectly used by authors. One frequently

cited individual, Ertl Erikson, can be found as: EgiC Erikson, Erich Ericson, Erik Erickson,

Eric Erikkson, Eni Erichson, etc. Since it is usually clear from the document to whom the

author is referring, indexers should use the approved Identifier in the IAL.

ERIC Pnacessing Manna VM-24 1 1
lune 1992
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VOCABULARYIDENTIFIERS

3. kmayurs

The use of acronyms as Idendfters is discouraged. By their nature, acronyms are
prone to being homographs. In general, acamyms may be used when they will not be
confused with other words ir acronyms. Figure VM-2-2 illustrates the kinds of problems
expaienced with acronyms. Figure VIII-2-3 displays examples of some acronyms that
have been approved for us: as Identifiers.

FIGURE VIII-2-2: EXAMPLES OF PROBLEMS EXPERIENCED
BY USING ACRONYMS AS IDENTIFIERS

1 3
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AAHPERD

AFL CIO

AUDACIOUS

AUSIKET

BALLOTS

CINIERFOR

CDA

DIDACIA

ERIC

INSPEC

MEDLARS

OCLC

MATO

SUPERMARC

UNESCO

USSR

VAULT

American Alliance for Health,Physical Educedion. Remation, and Dance

American Federation of Labor and Congress of Industrial Organizations

Agomatic Direct Access to Infirmation with the Online UDC (Universal
Decimal Classification) System

Augralian Information Network

Bibliographic Automation of Large Libraries Using Time-Sharing

Centro Interamericano de Investigacion y Documentation sobre
Fannackm Profesional (Interamerican Research and Documentation
Center on Vocational Training)

Child Development Associate

European media conference

Educational Room= Information Center

Informsion Services for the Physics and Engineering Communities

Medical Literature Analysis and Retrieval System

Online Cram:outer LH:gary Center

Propammed Logic for Automated Teaching Operations

Data format standard

United Nathans EducationaL Scientific, and Cultural Organization

Union of Soviet Socialist Republics

Veterans Accelerated Urban Learning for Teaching

FIGURE V111-24: EXAMPLES OF ACRONYMS APPROVED AS IDENTIFIERS

14
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Identifiers should not be created in the fonn of the spelled out version followed by

the aaonym in parentheses (nor should the reverse form of pamthetical spelled out name
behind the acronym be teed). As much as possille, the spelled out version should be used

in lien of the acronym. Should an indexer wish to associate an acronym with its spelled out

version, the place to do so is in the absnact/annotation, as in the following example:

ARST -.Students involved in the project were clients af the
Job Training Partnership Act (ITPA) who had participated in
the College Level Examination Program (MEP)...

IDENJob Training Partnership Act 1.982; CollAge Level
Examinatice Program

When a multiword Identifier exceeds 50 characters, it may be necessaiy to make

use of abbreviations (or sometimes acronyms) to keep within the 50-character limit
(see below, "Identifier Length").

4. Identifier Length

Identifiers may not exceed a maximum of 50 charactets in length (including blanks).

Terms naturally exceeding 50 characters must be shortened:

via the removal of conjunctions, articles, or prepositions, or, if that is insufficient,

via the abbreviation of common words (we Figure VIII-2-4).

The first word of an Identifier Ihould not be abbreviated (except in the case of

certain approved acraiyms, e.g., "ERIC"). The common wmds may be abbreviated
anywhere else they appeu; however, in general, when an Identifier requhes abbreviation it
is better to abbreviate toward die end a the tenn rather than toward the beginning. Also,
in general, the words in an Identifier that we of greatest significance for searching and

retrieval should not be abbreviated. Two examples follow:

Original Tenn American Association of Community and Junior Colleges
(53 characters)

Abbreviated American Amociation of Conummity and Junior Coils
Identifier
(50 characters)

15



VOCABULARY-IDENTIFIERS

*Colleges" is the best word to abbreviate because it appears in the table of common
words and is the la word in die Identifier. "Associatkm" and "Community" might also
have been abbreviated, but altering either would cause die term to be moved mmecessarily
from its normal alphabetical sequence in the authority list.

Original Tam
(69 chanicters)

Abbreviated
Identifier
(48 characters)

Federation of Associatkms in the
United States of America and Canada

Fedetation of Association; in the USA
and Canada

(Preksred over
the following alternative) Federation Associations United States Canada

"Federation* and "Associations" are the key words for retrieval and should not be
abbreviated. The fust alternative does the least overall violen 4.e. to the original name.

5. Numbers

Numbers exceeding one word in length, whether they am a part of or the whale of
the concept being indexed, should normally be written as Arabic numerals and not spelled
out, unless die spelled out version is the official or formal version.

Examples of Identifiers containing Arabic numbers are:

1984 (Tide) NOTE: The qualifier "Older is placed after
the names of literary/artistic works that
might otherwise not be recognized as
such.

1 8 1 8 Plan
4 1 4 Calendar
45 15 Plan
4 H Clubs
Congress Wand
Hawkins Stafford Act 1988

Examples of Identifiers using spelled out numbers are:

First Born
Fourteenth Amendment
Nineteenth Amendment
One Act Plays
One Parameter Model
One Word Sentence Completion

1,8

Second Carr*
Thive Mile Island
Twentieth Century
Two Stage Testing
Two Way Communication

June 1992 VIII-2-9 ERIC Processing Mauna



VOCABULARY-IDENTIFIERS

Academy, Academie Acad Government Govt

Administration,
Administrators

Guidance

Hos Pital(s)

Guid
Hasp

Administrative Admin Industrial, Industry Indust

Affilimed, Affiliation Information Info

AgricAgriculture, Agricuhund Institute(s)
American Amer Institution(s) last
Association(s) Assn Instructirm, Instnictional Instr
Associate(s) Assoc Interdisciplinary Interdiscip

Audiovisual AV Intanational Ind
Behavioral, Behavior Behav Laboratory Lab

Biological, Biology Biol Languaggs) Lang
Biomedical, Biomedicine Biomed Murry Lib

Board(s) Bd Literature Lit

Bureau(s) Bur Mathematics Math

Business Bus Metropolitan Metro

Center(s), Centre(s) Or- Nationtd Nad
Chemistry
College(s)

a=
Coll

Occupational,
Occupations Occup

Commktee, Community Comm Plogram(s) Prog

Commimication(s) Ccanmun Project(s) Proj

Conference(s) Conf PsYcholoSical Ps Yell

Convention(s) Cony Research Res
Continuing Cont Research and Development R and D
Cooperative, Cooperation Coop School(s) Scb

COOfdination, Coordina.tor Coor Science(s) Sci

Corperadon(s) Corp Service(s) Serv

Curriculum Cuff Session(s) Sem
Department(s), Departmental Dept Special Spec

Development, Developmental Develop Superintendent(s) Supt
District(s) Dist Teaching, Teacher(s) Teach
Divisize(S) Div Technical Tech
Educaticar, Educational
Evaluation

Educ, Ed
Eval

Technological,
Technology Techn

Faculty, Faculties Fac Television TV

Facility, Facilities Facil University Univ

Federal Fed

FIGURE COMMON WORDS THAT MAY BE ABBREVIATED IN IDErvnnERs
WHEN TRUNCATING TO MAKE SO-CHARACTER LIMIT
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VOCABULARY--IDENTIFIERS

Roman numerals are generally permitted only when used as the munbers of 'Mee
(i.e., sections) in legislation, e.g.:

Elementary Secondary Education Act Tit lz
Social Security Act Thle XX

Some legisktion, however, contains Arabic nr.inerahe

Edo:alien Consolidaticm Improvement Act Ompter 1
Rehabilhation Act 1973 (Section 504)

The official or formal version of a numerical concept is always chosen when it can
be ittermined, even if it should vary from die above conventions.

Calendar dates (years, months, days) should always be expressed as numerals,
exec% hi those special instances where a date (spelled out) is the title of a litermy/artistic
work, e.g., "Twelfth of June (Tide)."

6. Spelling and Word Form

In general, the same spelling and word form conventions used for Descriptors
should also be used for Identifiers. This allows concept-type Identifiers, when apFopriate,
to "graduate" to Descriptor status with a minimum of alteration. It is also beneficial to
searchers if they can rely on ERIC to be consistent in the construction of its index terms.

The spelling of proper names should not be changed fwm that of the official or
formal version, e.g.:

Centre for Continuing &location (Australia) (Do not change "Centre* to
"Center."

Organisation for Economic Cooperation [and]' Development
(Do not change "Organisation' to 'Organization.")

Computer Programmer Aptitude Battery
(Do not change Tifivanmer" to "Programer.")

However, American (i.e., United States) English standard usage is followed
when common nouns or proxies are involved, e.g.:

Programed Student Achievement
Testing Centers
Student Health Organizations
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VOCABULARY-IDENTIFIERS

The use of foreign proper names as Identifiers depends on the way they normally
appear in English print. In general, pummel names are recorded as close to their appearance
in their original language as possible. A good reference to use for personal name form
problems is t o Anglo-American Cataloguing Rule& Organizstkmal names present a more
convlex problem. Names from languages with ncm-Roman alphabets (e.g., Cyrillic) are
always translated (not just transliterated) into their English equivalent. Names from other
languages should follow the practice el the standard international reference wort in de field
of institutions of educatim, The World of Learning.

Examples ci some non-English term and how they would be handled as Identifiers
are displayed in Figure

Two general references of value are:

Section 24: *Foreign Languages" of the GPO Style Manual, and

Section 9: "Foreign Languages in Type" of the Chicago Manual of Style.

Beth contain detailed material on typography, diacritics, capitalization, punctuation, special
characters, abbreviation, word division, etc., of all the common foreign languages.

S. Structure (i.e. Cross-References, Scope Notes)

Identifiers do not have the complex cross-refuence structure accorded Descriptors,
i.e., NTs, BTs, RTs. However, two elements of structure exist for Identifiers in the
Identifier Authority List (1) Used For cross-references, and (2) Scope Notes. Either or
both of these elements may be added on an "as needed" basis to any given Identifier. The
(kcision to include cere or both of these elements is made by the lexicographer at the ERIC
Ready.

a. "Used For" Cross-References

Used For cross-references should be used either to indicate inferred name
forms or to lead from an abbreviation/acronym to the correct full form, e.g.:

Empire State College NY
USE State University of New York Empire State Coll

CETA
USE Comprehensive Employment and Training Act

Cross-references will not normally be made from nonpreferred direct forms
(e.g., San Juan Puerto Rico) to peferred invested kens (e.g., Puerto Rico (San
Juan)).

Used For references are limited in length to 50 characters (imluding blzeks).

2
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VOCABULARY-IDENTIFIERS

TERM

Avant Garde

Blitzkrieg

*Carrascolendas (Television Series)

*De Be lb Civili

*Diaz del Castillo (Banal)

*Dia de los Muestos

*Globus Hysterias

*Habeas Corpus

*Leis= Faire

*La Raza Unida Party

*Machismo

*Moscow State University (USSR)

*Otitis Media

Rea Hies

*Referendums

Tae Kwon Do

*Universidad de Educacion a Distancia (Spain)

*Was and Peace

Weltschmerz

* Existing Identifier

FIGURE V111-2-3:

NOTE

"Borrowed* French term.

"Borrowed° German term.

Television Series.

Classical Latin text.

Person.

Hispanic holiday.

Medical term (Latin).

Legal tam (Latin).

*Borrowed' French term.

Political party. Name commonly used untranslated in
both Ifispanic and English contexts.

"Borrowed* Spanish term.

Foreign organization. Translated from Russian
(Crillic).

Medical Term (Latin).

French Magazine.

Legal term (Latin).

Martial Art. Transliterated from Japanese.

Foreign organization. Name form retained as is.
Country added in parentheses.

Name of novel. Translated from Russian.

German term meaning literally "world weariness* but
borrowed by English.

EXAMPLES OF NON-ENGLISH TERMS AND HOW
THEY WOULD BE HANDLED AS IDENTINERS

ERIC Processing Manual
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VOCABULARY-IDENTIFIERS

h. Scope Notes

The Scope Note field provides a home for a wide variety of explanatory
material bearing on indexing distinctions and clarifications, e.g.,

Roca=
SN Indonesian Language

AAHFERD
SN Aaonym for the American Alliance for Health, Physical
Edwation, Reaeation, and Dance

Russia
SN Before 1917 and after 1991, an independent statesee "USSR
(Russia)" for the 1917-1991 time frame

In genaal, Identifier Sccgte Notes are not used simply to define a tenn, as
is done frequently in the Thesaurus. It is not ERIC's intention to provide
definitions for the many thousands of zelatively obscure Identifiers.

9. Capitalized=

Initial capital letters aie used for all multi-word Identifias, except for prepositions,
articles, and conjunctions. Exceptions occur in those infrequent cases where the
pepositionlanicle/conjunction is the fust word of the Identifier, or where it is used in a
literary/artistic title-

NORMAL USAGE: Department of Educed=
LEADING PREXOSMON: Off Campus Activities
TME: Graduate (The)

Further examples of usual and exceptional upper/lower case situations for both
Descriptors and Identifiers can be found in Figure V111-2-6. (This figure also appears in
Section 7: "Indexing" in the discussion entitled "Capitalization of Index Terms.")

10. Word Order

Each Identifier category specifies its own word order conventions. If no guidelines
or examples can be found peitinent to a proposed new Identifier, natural word order should
be followed.

22
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VOCABULARY IDENuutURS

DEscRIPTORS

ARMES/ USUAL USAGE
CONJUNCTIONS/ (LC)
PREPOSMONS (ExamPle)

IDENTIFIERS

EXCEPTION USUAL USAGE EXCEPTION
(UC) (LC) (UC)

(Example) (Example) (Example)

A Ponsecondasy
&location as a
Field of Study

None Visit to a Stain liana Mk:4W Chance lac

AN

AND

AS

BY

FOR.

IN

OF

ON

OR

TO

FER

THE

None None To an Athlete

Nall Young

OMINE.

Food aod Dnig
Inspectors

Now Crime and And Searching Mind*
Padden:at

Nita& s Teachen None Maryland Salf Coacept As Yam ble It
as a Leamer Sark

Mawr:um& by
Objenives

None ABC (Approach by By Love
Gimp° Method Possessed*

English for
Special Purposes

None Fad for Malt For Whom the
Education Ben Tolls*

Reduction in
Force

In School Catcher in the Rye In Cold Blood
Suspension;

In State Muskegs

Loaves zi Absence None Signal of the United Of This nue of That
Stain Constitation Place

Tune on Task On Campus Student; Sag on Ice Oil the Origin
Oa the Job Training of Species

Pablith or Perish
!nue

Nome Truth or Ccusequencet
Administrative Unit

NM*

Esceaditure per NOM Pei Cellite
Student

State of the An None Colloge of the Sea Graduate (The)
Reviews (Earlbod)

Node Pathways to To KM a Mock*biai
identity Project

LC = Lower Cue; UC = Upper Case
*Not Conway an Identifier

FIGURE CAPITALIZATION OF ARTICLES/CONJUNCTIONS/
PREPOSITIONS IN DESCRIPTORS AND IDENTIFIERS

23
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VOCABULARY IDENTIFIERS

11. Punctuation

With the exception of parentheses, no punctuation may be used in Identifiers. (This
restriction Wen solely to punctuation within the Identifier itself and does not refer to the
semicolon used as a subfield delimiter between multiple Identifiers, or to the asterisk used
to tag major Identifiers.) [Hyphens found in Identifiers ki online cc CD-ROM versions of
the database are put that by the vendor for searching purposes to *bine terms.)

Terms normally having tninctuation, e.g., commas, hygiene, apostrophes,
ampersands, periods, exclamation mada, quotation marks, colons, slashes, question marts,
etc., must be corrected to amiable forms without pimctuation. Examples of such
conversions are shown bdow:

POTENTIAL TERM FINAL ACCEPTABLE IDENTIFIER
WITH PUNCTUATION wmfour PUNCTUATION

James E. Allen, Jr.
TS. Eliot
Eugene O'Neill
Bloom's llixonomy
45-15 Plan
St. Paul Public Schools MN
Dick & Jane Readers
If You Live in a City,

Where Do You Live?
They Shoot Horses, Don't They?
Oh, God!
"I Heard a Fly Buzz When I Died"
Yorkshireman: A Case Study
Board/Community Relationship

12. Homographs

Allen (James E Jr)
Eliot (T
0 Neill (Eugaw)
B/ooms Mixon:any
45 15 Plan
Saint Paul Public Schools MN
Dick and Jane Readers
If You Live in a City

Where Do You Live
They Shoot Horses Dont Tbey
Oh God (ride)
I /leant a Fly Buzz When I Died
Yorkshkeman A Case Study
Baud Community Relationship

Homographs (terms with diffaent meanings that have the same spelling) must be
diffetentkaed by creating some difference in the spelling or by adding a paienthetical
qualifier, e.g.:

TERM MEANING

PLATO Computer-assisted education system
Plato Greek philosopher
..1;upiter Roman god
Jupiter Planet
Jupiter Ballistic missile

DIFFEMTIATED
TERMS

PLATO
Plato of Athens
Jupiter
Jupiter (Planet)
Jupiter Missile

Homographs izam be differentiated by mating differences in capitalization and
sparing. The ERIC computer system, in comparing index tams during the automatic
validation process, ccoverts all tams to upper case and removes blanks and special
characters (except the left parenthesis). This procedure means that tams varying only in
capitalization andfor the appeuance of blank spaces are interpreted by the computer as the
mme tam.

2 4
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VOCABULARY-IDENTIFIERS

Since the geographic location of a conference is wally incidental and
inconsequential, =fame name Identifiers should almost never use fonns such as "New
York Conference,' "Conference at Idaho Falls," etc.

Names should always be as complete as possiNe, especially as to the topic of the

gathering.

Usc Rutgers Conference on School Lunch Programs

Do Not Use: Rutgers Conference

2. Curriculum Areas (Category 03)

This category contains names of courses, listings in catalogs, wading sequences,
specific curricula, and other curriculum-related terms, e.g.:

Biological Sciences Curriculum Strely
Business Law
Chicano Studies
Man A Course of Study

Curricukun series are frequently the end result of a project or program and may be
referred to by the project/program none as well as by the curriculum name. In siEh
situations, one name should be selected as the prefened farm, e.g.:

Preferred Identifier: &niter Engelmann Curriculum

Non-Preferred Syuonyms: Beseiter Engelmann Method
Bereiter Engelmann Preschool Program
Bertiter Engelmann Program
Bereiter Engelmann Language Training Program

3. Equipment (Categor) 04)

This category =tains the names of specific equipment, computer hardware,
software, programing languages, materials, classroom aids/tools, etc. Examples are:

Abacuses
Anglia* Machines
BASIC Programing Language
Binoculars

IBM Personal Computer
Lockers
L o t u s 1 2 3
PASCAL Programing Language

Kinds of equipment should be entered in the plural fonn, e.g., "Thermostats.

Programing languages should not be entered under the acronym alone, but should
have the phrase *Programing Language appended, e.g.:

BASIC Progmming Language
PASCAL Programing Language
PL l Programing Language
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4. Fad lilies (Categonr 05)

This category includes types of physical facilities or organizations. It excludes the
names of specific organizations. Examples arc

Boards of Cooperative Educational Services
Chambers of Commerce
ERIC Clearinghouses
Montessori Schools
Stadiums
Textile Industry

Facilities Identifiers generally should be constructed in the plural form (as above).
Concepts from a non-U.S. context that might be misconstrued should have an appropriate
qualifier added, e.g.:

Fanner Training Centres (Kenya)
Separate Schools (Canada)

S. Geographic Locadons (Category 07)

This category contains the names of continents, countries, provincei, states,
territories, meals, counties, &les, parks, and all types of physical formations (e.g., rivers,
mountains, deserts. valleys. deltas, islands, peninsulas, etc.). Examples are ccetained in
Figure

a. Format

Names of the fifty (50) US. states and the twelve (12) Canadian
provincestterritoria are entered directly. Names of communities, cities, and
counties in the U.S. and Canada am not entered directly, instead, these smaller
political subdivisions am entered as parenthetical qualifiers to the name of the
particular state or province in which each resides.

All Identifiers for countries other than the U.S. and Canada are entered with
the name of a country followed by geographic subdivisions in parentheses, as
appropriate. These procedures are followed in ceder to provide easy access to bah
generic and specific geographic levels (e.g., all Alabama localities will appear under
the state name 'Alabama," as for example "Alabama (Jefferson County)," "Alabama
(Mobile)," etc.).

For purposes of this guideline, the "District of Columbia" and the U.S.
Tossamens" (Le., "Amaican Samoa." "Guam," "Mahan Mariana Islands,"
"Puerto Rico,* and "Virgin Islands") are considered on the same level as states.
Also, divisions of the United Kingdom (i.e., "England," "Northern Ireland,"
"Scotland," and "Wales") are moidered on the same kvel as countries. "Prefarar
country names are included in the relatively complete list that inunediately follows

this discussion.
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VOCABULARY-IDENTIFIERS

The names "United States," `Canada,' aid "United Kingdom" are normally
used without qualifiers. However, these rug all other place names may he qualified
by common directional notations (e.g., "west," "antiheast," *north central;
"midwesr)., which would be ambiguous if left standing alone. Typical entries of
this type would be: "Canada (Northwest)," "Europe (East)," 'Mexico (North
Central)." Official names such as 'North Cmolina" and "Nothwest Tanneries," and
meaningful concepts such as *Kiddie East," are, of course, not considered
&rational notations.

Excluding the country Australia, continents may only be subdivided by
directional notation or by large nonpolitical areas, e.g., "Africa (Sub Sahara),"
"Africa (Tropical)," "Asia (Central)," *Asia (West)," *Europe (East Central)."

Africa (East)
Alabama
Albata (Calgary)
Antarctica
APPlachin
Asia (Soutireast)
Atlantis
Australia (Melbourne)
Baltic States
California (Las Angeles)
District of Cohnnhia
Easter Island
England (London)
Europe
Everglades
Merida (Hollywood)
Ganges River
Germany
Gondwanaland
Great Plains
Greenland
Guam (Agana)
Hong Kong
Italy (Sicily)
Lake Nfichigan
Maryland (Montgomery County)
Mamachusens (Ounbridge)
Massachusetts (Springfield)
Mississippi Delta

Komori (Saint Louis)
Mount Whitney
New York (Harlem)
New York (Manhatmn)
New York (New York)
New Yok (Niagara Falls)
Niagara Falls
Nile River
Northern Mariana Islands
Ontario (Ottawa)
Pacific Ocean
Quebec (Quebec)
Rumia (Moscow)
Sahara Desert
Scandinavia
Siberia
South America
South Korea (Seoul)
Sweden (Stockholm)
Texas (Paris)
Timor
United States (South)
Wales
Washington (Sainte)
Wisconsin (Eau Claire County)
Yakima Valley
Yosemite National Park
Yugoslavia (Seibii.)

FIGURE EXAMPLES OF HOW GEOGRAPHIC LOCATIONS
ARE ENTERED AS IDENTIFIERS
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Names of overseas territories and natural geograithic kstures and regions
are entaed directly and not as qualifiers to a larger entity, e.g.,

PREFERRED FORM

Easter Island
Everglades
Siberia

DO NOT USE

Chile (Easter Island)
Florida (Everglades)
Russia (Siberia)

Existence of a geographic location and its proper spelling should be verified
in standard unabridged geopaphic dictionaries or gazetteers, e.g., Webster's New

Geographical Dktionaty, Lippincott's Gazetteer.

b. Subject versus Geographic Source

Do not confuse subiect matter with geospohic source. Geographic
Identifiers are intended to reflect the subject matter of a document, i.e., the area
studied, the arm from which the data were gathered, etc., and are not intended to
reflect the location of an institution doing the work, the location of an institution to
which an author is affiliated, or the location of a publisher.

RM carries a separate field to specifically identify the 'Geographic Source'
of a document. Although CUE journal article =cords do not carry this same field,
the use of Identifiers to indicate geographic some should be strictly avoided, as
such a practice is misleading and detrimental to subject mtrieval.

C. Homographs

Care should be taken in intapreting geographic locations cited in the text
of documents. For example, twenty-four (24) states have a "Jefferson County";
eighteen (18) statm have a *Springfield" town/city/village. Make certain that the
name being used is correctly identified as to state, province, etc., and that it is not
confused with a similar name from another location.

d. Institutions and Geographic Idendfiers

Do not =fuse institutions and geographic Identifiers. For example, if the
subject of a document is the policies of the Chicago Public Schools, assign the
specific organizational Identifier "Chicago Public Schools IL" and not the more
general geographic Identifier 'Illinois (Chicago)." If the document perbaps also
includes the subject of the impact of these policies on the citizens of Chicago, then
the Identifier "Illinois (Chicago)* would also be appropriate.
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e. Country Names

Always also use the mina Descriptor FOREIGN COUNIR1ES when
indexing foreign country names as subjects. Counhy names may be majcu er
minor, fe.lowed by city or other geopolitical subdivision, if appropriate, in
pamitheses.

Be pease and sped& in assigning country Identifier& For example, do
not use "Great Britain' unless the subj:et is truly the United Kingdom debuting
Northern Isbnd. *Russia" should be used as 3 caintry name for the period before
1917 and afta 1991; for the perixt in-between, the pie:fared term is
"USSR (Russia)."

Do not automatically "index up" to the bmad levels "United States,"
"Canada,* and "United Kingdom." A document should be indexed by mere than
one level of geographic Identifier gaix if it genuinely deals with dual or multiple
levels.

"United States' should be used sparingly, usually for various regional
subdivision& e.g., UNITED STATES (SOUTH), or for overall comparisons with
other countries. Otlwrivise, it is implied by its absence.

Do not use AFRICA (continent) in lieu of more specific African countran.

1. Preferred Country Names

The four lists that follow displar

(1) the US. "possessions%

(2) the pravinces and territories of Canada:

(3) tbe divisions or states of the United Kingdom;

(4) preferred name farms for most ci the world's existing countries.

The fourth list contains a small number of cross-references. "Use"
references have leen made from some common but nevertheless non-prefared
farms to the preferred forms, e.g., "Britain, Use Great Britain.' The reciprocal
of a Use raerence is a "Used Far (UF) reference. *See" references have been
made from older name forms to current name fOEMS. These older Dames, which
are sometimes appmpriate for the indexing of older or historical documents, arc
preceded by an asterisk (*). The reciprocal of the See reference is a
*Seen From" (SF) reference.
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List 1: United States "Possessions"
(quasi-independent states are
italicized and also appear in List 4)

Merit:tut Samoa
Federated States of Micronesia
Guam
Marshall Islands

Northern Mariana Islands
Palau
Puede Rko
Virsin Islands

List 2: Canadian Provinces and Territories

Alberta
British Columbia
Manitoba
New Brunswick
Newfotmdland
Northwest Territories

Nova Scotia
Ontario
Prince Edward Island
Quebec
Sasbtchewan
Yukon Teritcry

List 3: United Kingdom Divisions or States

England
Northern Inland
Scodand
Wake
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List 4: Preferred Country Names

(* = older name form)

Afghanistan
Albania'
Algeria
Ando=
Angola
Anguilla
Antigua and Barbuda
Argentina
Armada
Aruba
Australia
Austria
Azabaijan
Bahamas
Baluain
Bangladesh

SF East Pakistan
Barbados
Belau
Belau

USE Paku
Belgilan
Belize

SF British Honduras
Benin

SF Dahomey
Bamuck
Bhutan
Bolivia
Bophuthatswana
Bosnia and Herzegovina
Botswana
Brazil
Britaki

USE Great Britain
*British Guiana

SEE Guyana
*British Honduras

SEE Belize
Brunei
Bulgaria
Burkina Faso

SF Upper Volta

*Burma
SEE Myamnar

Burundi
Cambodia

UF Kampuchea
SF Khmer Republic

Camaoon
Canada

NOTE When appropriate,
use province (see
List 2, above)

Cape Vezde
Central African Republic

*Ceykm
SEE Sri Lanka

Chad
Odle
China

NOTE Do not confuse
with Taiwan

UF Mainland China;
Peoples Republic
of China

Ciskei
Cobmbia
Comoros
Congo
Cook Islands
Costa Rica
Croatia
Cuba

CYlrus
Czechoslovakia

*Dahomey
SEE Benin

Democratic Yemen
NOTE Merged into Yemen (q.v.)

and dissolved in May90
UF Southern Yemen

Denmark
Djibouti
Dominica
Dominican Republic

3 4
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VOCABULARY-IDENTIFIERS

Sudan
Surinam
Swaziland
Sweden
Switzerland
Syria
Taiwan

UF Nationalist China
SF Formosa

Taislistan
*TanganYam

SEE Tanzania
Tanzania

SF ilinaanyika
Thaibnd
Togo
Tonga
Transkei
Trinidad and Tobago
Tunisia
Turkey
TmIrmeaistan
Turks and Caicos Islands
Tuvalu

SF Ellice Islands
Uganda
Ukraine
United Arab Emirates
United Magda')

NOTE When appropriate, use
"comely" (see list 3,
above)

United States
NOTE When appmpriate, use

name of state or possession
(see "possessions" in
List 1)

*Upper Volta
SEE Btutina Faso

Umguay

*USSR
NOTE Established in 1917,

dissolved in 1991use
"Russia" or the names of
odor former repubh'es
directly after 1991

Uzbekistan
Vanuatu
Vatican City State
Venda
Venezuela
Vietnam

SF North Vietnam;
South Vietnam

Wallis and Rum Islands
*West Germany

NOTE Retmified into
"Gamany" in Oct90

UF Federal Republic of
Germany; German
Federal Republic

*West Pakistan
SEE Pakistan

Western Sahara
IF Spanish Sahara

Western Samoa
Yemen

NOTE North Yemen and
South (Democratic) Yemen
were united in May90

Yugoslavia
NOTE States achieving

independence in
1991-eady 1992 were
°Bosnia and Herzegovina,"
"Croatia," "Macedonia,"
and "Slovenia* (see
separate entries)

Zaire
Zambia
Zimbabwe

SF Rhodesia
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6. Groats (lank) (Category WO

This category contains tin names of groups of people related by ethnic, cultural, racial,
or national factors.

a. Plural versus Stapler

American Indian gawps are entered in the singular (see gaecial instructirms
under item we below). All other groups are entered in the plural form. Examples are:

Africans
British
Canadians
English Canadians

b. Group Names versus Language Names

Group names and language names are often bomogniphs. The convention
observed by ERIC is to modify the group name to distinguish it from the language
name. For example,

Grown (from IAL)

Apache (Tribe) AForhe
Chinese People Chinese

c. Identifier Groups vs. Descriptor Groups

Some ethnic groups are Descriptors, e.g., Spanish Americans. Indexers must,
therefore. cheek both the Thesaurus and the IAL before entering groups in either field.

Some subgroups of an ethnic group must be indexed coordinately using both
Identifian and Descriptors, e.g.,

Indorsable Concept African Children

Index Teruas Identifier Africans
Descriptor Children

d. American Indians

An American Indian group may be designated as a tribe, band, people, or nation.
American Indian groups are not pluralized, but are entered in the singular form, e.g.,
Apache (Trthe) not Apaches. Examples are:

Aleut (Tribe)
Cherokee (Tribe)
Cherokm Nation
Cheyenne (Tribe)

3 s
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VOCABULARY-IDENTIFIERS

All Anxtrican Indian groups may be further subdivided. In such cases. the
specific subgroup should be qualified by the name of the larger group, e.g.,

Lap= (Pueblo)

Cettain broad American Indian group names that art neither tribe, band, nor
nation, emanate from tite discipline of anthropology and can be qualified as such to
indicate to non-specialists that the terms art well-defined and andicritative, e.g.,

Plains Indians (Anthropology)

Far consistency throughout the system, the following indexing conventions
should be observed when indexing American Indian group=

e. Miscellaneous

Persons residing in the United States who are commonly referred
to in the literature as "Americans° should be indexed by the Ilentificr.

Americans (United States)

3 9
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VOCABULARY-IDENTIFIERS

B. Groups (Giber) (Category 10)

This category gathers together population groups which share one or MOM

chancteristics, mccluding ethnic or occupational characteristics. Examples are:

Consuners
English Wars
Nondegree Students
Tenants

All term forms are plural.

Population groups whose unifying characteristic is a philosophy or religion should not
be created as a group name, but should be indexed under the name of the philosophy or
religion and assigned to Identifier Category 16, e.g.:

9. Healtb-Related (Including Psychology) (Category 11)

This catgory contains the names of diseases, sicknesses, and disorders. In addition,
it =tains terms related to medicine, physiology, nutrition, and drugs. Psychology and mental
health are included. However, health-related equipment is assigned to Category 4Equipment
Examples are:

Approach Avoidance Conflict
Aspirin
Cluramstimes
ElecOolnYograPhY
Hemoglobin
Noonan Syndrome
Self Examinations (Physical)

Many medical concepts have both an English and a Latin name. Selection of the
appropriate name in these instances should depend on usage by the medical profession.
A primary reference for determining this usage is the National Library of Medicine's Medical
Subject HeadingsAnnotaied (MeSH). MeSH should also be considered the authority for
resolving any spelling variances.

4i
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VOCABULARY-IDENTIFIERS

psychological terms rue heavily repesented in this category. The primary reference that
should be consulted to determine usage, format, and welling is the American Psychobgical
Associaticm's Thesaurus of Psychological Index Terms. Tesms in the field of psychology awe
mire to being homographs etd as a result must often be qualified in order to distinguish them

Pullet%

Examples arm

Crystallization (Psychology)
Pattern* (Neurology)
Retroacdon (Psychology)
Specimen Records (Behavior)
Vital Signs (Physiology)

Parenthetical qualifiers/modifiers should be in the same format as in the ERIC
Thesaurus.

NOTE: Some older qualifialmodifier formats still exist in the Identifier file and
are gradually being converted.

Many of the Iderttifiers in this category eventnally become Descriptor& For this reason,
indexers contemplating the establishment of a new health-related Identifier should always take
particular care to check the ERIC Thesaurus first. The Descriptor Group family "Physkal and
Mental Conditione (groups 210, 220, 230, and 240) is one good means of conducting such
a review.

10. Historical/Special Events (Category 12)

This category contains the names of special days, movements, historical periods, and
periodic events usually having a state, national, cultural, or historical sipificance. Examples
are:

Black History Menth
Gulf War
Jacksonian Era
National Library Week
Nineteenth Century

Names of events that could be homopaphs should have geographic location, date, or
other qualifier added, e.g.:

Cultural Revolution (China)
Depression (Economic 1929)



VOCABULARYMENTIFIERS

Class trips, special days honoring local individuals, and events that have very Braked
usefulness in themselves as hid= terms should not be established, but should be represented
by more generic Identifias or Descriptors, e.g.:

11. Languages/Linguistics (Category 13)

This category contains the proper names of languages, as well as all other
languagnguistic-related concepts, grammatical, syntactical, and speech-related terminology.
Examples are:

Ba !mar
Bak° Ymnic Languages
Bangkok Dialect
Bitransitive Clauses
Conimas
Connectives (Grammar)

The ERIC Thesaurus contains many languages (Descriptor Group 440Languages) and
should always be consuked before adding any language names to the Identifier field.
Subdivisions and dialects of languages are generally not in the Thesaurus and may be entered
as Identifies; however, dialects Psed by a small number of people should usually not be
indexed. Instead, index ti lanpage of which it is a dialect and include the dialect name in
the Abstract where it can stlil be retrieved. In onler to kvep all terms concerning a given
language together. the Identifier is mated with the main language first followed by the
subdivision, dialect, or other qualifier, e.g.:

English (British)
English (Canadian)
Tutkish (Ottoman)

Before creating a new language Identifier, indexers are encouraged to call the ERIC
Clearinghouse on Languages and Linguisfics for advice, or to use one of the following
authoritiez

Classecation and Index of the Workf s Languages by C. F. and F. M. Voegelin
(Elsevier, 1977).

Ethnologue (10th edition), by Wycliffe Bible Translators (1984).

4 3
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VOCABULARY IDENTIFIERS

e. Proposed Federal Legislation

Names ci proposed laws frequently change and should not be entered as
Identifi ern propowd legislation sometimes takes years to be passed, if it passes at all,
and the name of the legislation will nmmally have gone through numerous changes.
It is, therefore, better to use the Identifier, "Proposed Legisiatico," along with
appmpriate generic Descriptors or Identifiers. The specific name of the proposed
legisbtion typically appears in the Mk and/or Abstract field, in any case.

Proposed Federal legislation may only occasicsally be entered in the IAL, and
then only in the form of a House m. Senate Bill =ober. A House Bill b precerbd by

R," a Senate Bill by "S." Since Congressional Bill numbers begin again with each
new Culp= (i.e., evmy two years), it is modal to follow the Bill number by the
number and session of the Congress in older to identify it uniquely, e.g.:

S 6 (93d Cong 1st Sas)

Because of the relatively brief life spane of such concepts, they are usually avoided
as Weeders. They are lustifie4 as Identifiers only if they have considerable
significance for the field of education and promise to have nxwe than one posting in

the ERIC database.

I. State and Foreign Legislation

State legislation (or the legislation of a Canadian province) should be entered
under its name followed by the name of the state (or province) in parentheses, e.g.:

Public Employment Relations Act (Michigan)

State legislation may be subdivided into titles, chapters, etc. As with Federal
legislation, the most commonly used form is chosen as the preferred Identifier, with
cross-references from non-preferred forms added to the IAL as needed.

Legislation of countries other than the United States should be entered in the
same manner, e.g.:

Edueation Act 1968 (Kenya)
Endowed Schools Act 1869 (England)

In a few instances, the name of the state, province, or country precedes tiw
legisbtive citation in the IAL. This occurs when the legislation's name could not be
specifically verified or when the citation is a collection of codes for the area.

4 7
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VOCABULARY-IDENI ifIERS

14. Miscellaneous (Categmy 16)

This category contains a p0Upbarri of terminology not appsopriate to the other categories
and not in sufficient numbers or 'clumps* ft) form additkmal defined categories. The terms
in this category come from such areas as athkrtics, philoscphy, business, and literature Many
terms in this category bier become Descripton, if wananted by usage. &mph=

Autumn New Age Thinking
Billiards Newbery Award
Chicano Literature Noncom= Sports
Gallup Poll Parental Leave
Gardening Shintoism
Gatekeeper Role Teacher Surplus

IS. Organkrations/Institutions (Category 17)

This category contains the names of specific organizations of all types; government
agencies, legislative bodies, foundation, school districts, professkmal societies, and
commimity, educational, and industrial institutions. All names are altered as completely as
space permits. Examples are:

4 H Clubs
Advisory Council on College Chemistry
American Association for Advancement of Science
American Tele0one and Telegraph Compiny
Army
Bureau of Indian Affairs
California Stale Deparimort of Education
City Colleges of Chicago IL Malcolm X College
Congress 102nd
Departmein of Health and Human Services
Department of Education
ERIC
ERIC Ckaringhouse on Urban Education
Kellou Foundation
hfid Contiomi Regional Educational Laboratmy MO
National Institutes of Health
New Yost City Board of Education
Office el Educational Rmearch and Improvement
Open University (Great Britain)
Social Science Education Consortium
Station WQED TV PA
Station xpErr Radio TX
Supreme Court
UNESCO
University of California Los Angeles

5
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VOCABULARY-IDENTIFIERS
1...1..111.111.14.,

The creation and use of organizational names as Identifiers is ikit errod by the iloCng
general ruler

If an organization is die subject of a document, it as perm ssible to enter the
organization's name as an Identifier. Examples of types of documents in which
this would be time am:

Doniment A: Policies of the bfiami School Board

Document B: Listinp of projects funded by the Office of Educational
Research and Improvement

If an organization is the prepazer, source, sponsor, or funding agent, but pa the
subject of the document, then k is permissible to enter the organization's
name as an Identifier. The Instinnion and Sponsoring Agency fields exist to
captive the names of organizations having these other mlationship&

If an organization is involved ,DA. as the sabject and the source of the
document, then use of both the Identifier and Institution (or Sponsoring Agency)
fields is permissible. Au example is the document, The National Institute of
EducationIts First Five Years, written about DITE and funded or published by

a. Geographk Designators

Different organizations in diffezent locations may have the same basic name.
For example, there am ow ten 'Jefferson County School Districts," over five *Saint
Marys Colleges," etc. If these names wem entered without geographic designation,
they could not be distinguisbcd from each other and retrieval would suffer. Far this
mason, all United States and Canadian organizadmis requiring a geAgraphic designator
must have the state or province postal style code appended, except fcs national
Canadian organizations, which would have the um:edifier *Canada" appended (in
parentheses). Organizations of other countries iequiring a geographic designator must
have the counny name appended (i parentheses). Organization Identifiers with no
specific geogmphic referents am assumed to refer to U.S. organization&

Ceitain kinds of organizations, however, do not require geogiaphic designations.
The sections that follow distinguish those that do not regain location information and
those that do.



VOCABULARY-IDENTIFIERS

(1) Organizations NOT Requiring Geographk Designator

Any organization that has the name of a state or canary as part of its
name need not have that information repeatad as pert of the Identifier. Large
conunacial firms ar not-far-profit organizations having multiple outlets or
locations, agacia of the U.S. Oovanment, and national U.S. professional
associations also do not require a geographic designator. Exampla:

American Association of Retired Persons
Coast Guard
Congress 102nd
Department of Education
Dow Chemical Company
Eastern Ariuma College
Episcopal Church
Rorida State Library
Ford Famdation
IBM Corporation
National Council of Teachers of English
*New Yea City Board of Education
*Oklahoma Crty University
Senate Subcommittee on Education
University of Mary,and College Park

NOTE: Organizations with city names that include the name of the state in
which they're located, also need not carry a further geographic
designator.



VOCABULARY-IDENTIFIERS

(2) Organizations Requiring Geographic Designator

In cash of the examples in Figure WU-2-9, a geographic designator is
added either in order to differentiate the name from Wham Ike it or because the
locadon adds an immtant dimension to the name that could bear on retrieval.

Conter for Philosophic Exchange NY
East West Center IU

FOREIGN ORGANIZATIONS

Butte County Public Library CA
East Saint Louis Public Library IL

IMOLTTARY FACHITIES

NEWSPAPERS

Baltimore Museum of Art MD

Chicago Daily News IL
Dayton Journal Herat OH

RADIO AND TV STATIONS

USERVATIONS

SCHOOL DISTRICT'S Abernathy Independent School District DC
Cart County School District NV

SCHOOLS/COLLEGESfUNIVERSrrIES

FIGURE VD1-2-9: Organizational Identifiers Requiring Geographk Designation

5 3



voCASULARY--IDENTIFIERS

The posall style codes for the 'United Stales and Canada are displaied
in Figure VIII4-10.

N 141

Canadian crasnizations were originally tested just as those from other foreign
countries, with tie modifier *Canada* added in tetentheses. However. all new
Identifiers should now use the approPinte Canadian. codes shown is
Figure V1314-10. Of course. national Canadian orgasissnons still rocirthe the
verentheticsl qualifies "Canada," to distinguish them Wm national U.S.

isganisatimIsl

b. Associations and Societies

Educationsti, social, professional, cultural, or comma* associations sod
sociedes should be entered as completely and accurately as possalie within the
50-character limitation- Indexers should follow the uuncation rules set forth in the
roast puddings of this SeCtiOn-

No association Identifier should be created without 1)Jail wading, existence.
and spelling. One useful verification source is the Encyclopedia of Assocons. A
document may refer to the American Association of Schools of Dentist11, the Americo
Association for Dental Schools, or the Assocon of American Dental Schools wheu .
in fact, the coned organization mune is the American Associason of Dental Schools.
Indexers have the responsibility of verifying all associalige names before using them
as Identifiggs.

All mles for geographic deSignsterS, including the use of U.S. and Canadian

postal codes, apply to the creation of association Identifiers- Examplete

Amlio Visual Education Assccon of California

Fume Emmen of America
NarE: National Association

C.

Futuie Pannell of America IL
NOTE: Illinois State Chapter

Southeast Council fur Exceptional Children IL
Requires postal code; °southeast: although a geographic
referent, is ambiguous by itself.

Government Agencies

'United States Federal government agencies are entered veithout the words
"United States" preceding the Department. AgencY. W3% Branch. Office, etc.
Examples arc

Coupes; 101st
Department of Education
House of Representatives

Office of Ethrational Research end Improvement
Navy
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VOCABULARY-MENTIFIERS

Academic libraries are normally indexed by the parent instituticm and not
entered separately.

The Directory of Postsecondary Institutions (Volume 1: 4-Year and 2-Year,
Volume 2: Less-Than-2-Year) produced annually by the National Center for Education
Statistics (N(I3S) is used as the authority for the names of U.S. postsecondary
education institutions. Other directruies frequently employ variable fonnats for
purposes of mrangement, indexing, etc., and, because of this, should not be used kr
purposes of Identifier verification. The NCLS &rectory specifically reports name
changes, mergers, etc.

The World of Learning should be used as the authority for the names of higher
education institutions outside of the United States.

All higher education institution names should be verified using the above
authorities. Occasionally, in the past, index= have inadvertently entered fictitious
institution names as Identifiers, not realizing that such names were "inventecr by
authors for the purpose of theoretical studies.

e. K-U Educational Institutions

School district names me usually the lowest subdivisions necessary for retrieval
of 1(-12 institutions.
ilimAykyggijmn oftg_Lftigergic_iftmer ttElnasjklat The specific
school names may be entered in the Abstract (or Annotation) if an int.:xer wishes to
refer to it. With many individual public schools in the United States named after
George Washington, Martin Luther King, Jr., Thomas Jefferson, etc., it is unlikely that
a user would search using a specific school's name.

Various name forms exist for local public school systems, and these differ
widely fmn state to state. Also, local systems are frequently inconsistent in how they
iefer to themselves (e.g., documents from the school system in New York City may
carry "New York City Public Schools" on the cover and "New York City Board of
Education" cm the title page). Patterson' s American Education (two volumes covering
elementary and secondary schools along with hospitals, colleges, medical schools, etc.)
is used to determine an "official* name. The Directory of Public Elementary and
Secondary Education Agencies (issued annually by die National Center for Education
Statistics) is also helpful in locating school districts when the municipal location is
unknown.

Usually one Identifier is sufficient to nvesent the subject of a particular local
school system. The admitted distinctions among the board of education, unified school
district, public school system, etc., for one locality are genually not sufficient to justify
creating separate Identifiers for each entity. Example:

5 1



VOCABULARY-IDENTIFIERS

Documents dealing with various subjects pertainin to a given imblic school
system (e.g., students, pada, etc.) should not be indexed by the geographic Identifier
unless they also deal with the community at large. Examples:

Topic Integration policies of Boston Public School District

Use: Boston Public Schools MA

Do Not Use: Massachusetts (Boston)

Topic: Housing Patterns mad school integration policies in
Boston

Use: Boston Public Schools MA
Massachusetts (Boston)

16. Personal Names (Category 18)

This category contains the nama of actual (not fictional) individuals used as the
subjects of documents. Fictional characters, for which there are few Identifiers, are assigned
to Category 16-1fiazellaneous. Methods and theories named after a person are assigned to
Category 15-Methods/Theories. Exemplar

Adams (Abigail)
Agathe (Saint)
Alcott (Louisa May)
Baum (L Frank)
Bloom (Benjamin S)
Byron (Lord George Gordon)
Catherine of Siena (Saint)
Champlain (Samuel de)
Chaplin (Charlie)
Chomsky (Noam)
Clarendon (Edward Hyde 1st Earl cd)
Cummings (E
De Gaulle (Charles A)

5s

Drake (Sir Francis)
Edward VII
Euclid
Goethe (Jobami Wolfgang von)
John Paul II (Pope)
King (Martin Luther Jr)
Loyola (San Ignacio de)
Mao Zedong
Newman (Cardinal John Henry)
o NeW (Eugene)
Piaget (Jean)
riutarch
Shakespeare (William)
Skinner (B F)

June 1992 VIII-2-51 ERIC Piecessing Manual
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VOCABULARY-IDFNTIFIERS

"Sinvey*IngrEg are included in this category, but *survey" instruments am assigned
to Category 21Testsfresting. Examples:

Category 19: Teacher Followup Survey (NCES)
Categpxy 21: Parenting Style Survey

a. Acronyms

The genexal guideline is to avoid aaonyms as Identifiers wherever possible.
However, hi those cases where projects are most commonly known by their acronyms,
e.g., Project SPACE, such names maybe used. The 1AL cross-reference capability am
be used to kad ban spelledan version to acronymic version (and vice versa), if
appropriate. Whenever a project has both a spelled-out name and an acronym name,
kgh should appear in the Abstract regardless of which one is selected as the Identifier.

b. Homographs

Project/program names provide many oppornmities for homographs.
Capitalization and spacing are sometimes the only clues that a projecVprogram listed
in the IAL may not be the same as the one dealt with in the document being indexed.
Exmnples:

Project Out Reach
Project Outreach
Project OUTREACH

If a project/poplin mentioned in a given document is different in spacing or
case from a project/program name in the IAL, it is clanger= to simply assume that
they am the same. The indexer should either verify the identity of the name in the IAL
by checking the Scope Note or examining the earlier accessices (postinp), and, if
different, should create a new Identifier that matches the new format found in the
document, but also differs from the earlier Identifier by something other than spacing
or MSC.

When comparing terms to see whether they are duplicated, the ERIC computer
system first compresses the term by removing blanks and special characters and then
converts all characters to upper case. For this reason, tams cannot be diffenmtiated
soldy on die basis of spacing or case. In order to differentiate homographs, it is
necessary to add characters. Two acceptable methods am:

Adding a subject qualifier, e.g., "Project EUREKA (Electrician
Training)"

Adding a geographic/postal designator, e.g., "Project EUREKA MN"

c. Overlap with Curriculum Category

Project/program names frequently overlap with Identifiers in Categcxy 3
Curriculum Meas. Indexers should take care to avoid duplication between these two
categories.

June 1992 VHI-2-53 ERIC Processing Manual



VOCABULARY-IDENTD HMS

111. Science and Technology (Category 20)

This category contains tenns pertaining to the physical and earth sciences. It excludes
the health/medical sciences (Categcey 11) and general cutricukun areas covering the
physical/earth sciences (Category 3). It includes mathematical concepts and technolqgical
applications of scientific knowledge. Example=

Algae Evaporation
Aquaculture Factoring (Mathematics)
Biofuels Floods
Biological Coact Quasars
Black Hobs Radioactivity
Cinefluorograithy Reptiles
Coal Gasification Silver Nitrate
Constellations Triangles
Copper Cluomate Venn Diagsams
Diammids Wind Erosion
Dry Ice Zero Population Growth

ERIC is not primarily a science and technology database and, therefore, in creating new
Identifiers for this category, excessive specificity should he avoided. e.g.:

Terms in this category should be formatted similarly to Descriptors in the *Science and
Technology* Descriptor Group. The principal lexicopaphic authority for use with this category
of Identifiers is the SPINES Thesaurus, 1988 edition (UNESCO).

19. Tests/Testing (Category 21)

This category contains the names of specific tests, general tat batteries, statistical
terms related to testing, and various concepts related to inventories, searches, samples, survey
instnunents, measurement, and evaluation. Example=

ACT Assessment
Bender Gestalt Tat
College and University Envirotunental Scales
Edwards Personal Preference Schedule
General Aptitude Test Battery
Iowa Tests of Basic Skills
Minnesota Multiphasic Personality Inventory
Raven Progressive Matrices
School and College Ability Tests
Stanford Adievement Tests
Watson Glaser Critical Thinking Appraisal

61
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VOCABULARY-1DENTIFIERS

Remota in Education
Roots (Habay)
Young Abe Lincoln

Reports or statdies scunetimes become best known by the name of the chairperson IN
chief investigator. If a report beams regularly cited in this way, and not by its formal or
official name, the preferred Identifier should be the name in common usage, e.g.;

An 1AL cross-reference fmm the official name to the commonly cited name is appropriate in
such instances.

Titles that are potential homographs should have a qualifier added as appmpriate, e.g.:

1984 (ride)
Carrascolendas (Television Series)
Dead Birds (ride)
Science (Journal)

Common tides that have been used by more than one author should be differentiated
by adding the autluar's name as a qualifier, e.g.:

Homecoming (Hamner)
Homecoming (Pinter)
Homecoming (Sanchez)
Homecoming (Snow)

Books in Print and the Cumulative Book Index, among otimrs, can be used as authorities
to verify the titles of commercially available books.
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VOCABULARY-IDEN1 D

INDEX

Abbreviations,
-Identifier; V111,24, VIII-2-10

Anonyms, VIII-24 VM-2-7
-Ideatifios, VM-2-53

Americus Indians (Identifiers), VIII-2-31
Amenean Fltychologioal Association (APA), V111-2-35

Anglo-Aaterican Catalapting Reim VIII-2-13
Articles.

-In Identifiers, VIII-2-16
Associations,

VIII-2-47
Mani Spaces,

-In klentifien, VIU-2-17, VM-2-113
Canofian lanwinceaffersitaries, VIII-2-26
Candidate Desetipton, V111-2-I
Cspitalization,

-16mtifiers, VM-2-I 6
Catalog * Federal Domestic Assiseence (CFDA), V111-2-42
Categories,

-Identifiers. V111-2-20
Maw Manama of St*. VIII-2-13
Clantifiantiort and Index * ate Worlds Lcurgetages, V111-2-36

Coined Terminology, VIII-2-42
Colleges, V111-2-49
Cowman Worar (in Identifien), VM-2-ID
CortforencesiMeoings (Identifier Category), VIII-2-20
Conjanoicas,
-In Ideatifins, V111-2-16

Country Names,
-Muffins, V111-2-25, V111-2-27

Coon Cues, VI11-241
Cross Referenots.

-Menage:it, V111-2-13

arnica= (Modifier Category). V111-2-21

Ciillic Alphabet, VIII-2-13
Dates,

-Identifiers, V111-2-11

Descriptors, V111-2-5
.-cietfidate. V111-2-1

-Invalid Madison. V111-2-5

-Synonyms, VM-2-5
Directory e Poosecoadary Instiattiont. V111-2-50

Directory if Pei& Elemestory & Secondary Eeltecatioa Agencies,
V111-2-50

Inementary Schools, V111-2-50
Equipment (Iacidifier Category), VIII-2-21
ERIC Adniaistrative Bulletin MAIO, 11111-2-1 8

ERIC Digests, VIII-2-19
Ethnic thew (Identifier Category). V10-2-3 I
Etineoklue, V111-2-36
Facilities (Moder Category). VIII-2-22
Federal Education Laos (CosnpDaticm). VIII-2-42
Foreign COUElifift,

-Identifiers, VUI-2-25
Fascism Legislation, VIII-2-40
Geographic Designstors,

-In Identifies, Ny111-2-44, V10-2-45, V111-2-46
Geogrithic Locations adentifier Category). VIII-2-22. VIII-2-23
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Government Agencies,
-Identifiers. VIII-2-47

GPO Style Manuel, V111-2-13
Gnaws (Ethnic) (Trlentifier Cstegoly), VIII-2-31
Gimps (Other) (Identifier Categmy), VIII-2-34
Ilealth-Related (Modifier Category), VIE1-2-34

Watarinal Events (Identifier Category), V111-2-35

lieeseinghe.
-441entifias. V111-2-17. VI11-2-24, VM-2-53

Identifier Authority List (IAL), VM-2-I, V111-2-3
-Clearinghome Role, VM-2-4
-Facility Role, V01-2-4

Identifiers,
-Abbserimions, V111-24, V111-2-9, V111-2-10
-Acronyms. Yin-2-53
-American Indiana. V111-2-31

-111sak Spaces, VIII-2-17. VM-2-111
-Capitalization, V10-2-15
-Categories, VIII-2-1, VIII-2-2, V111-2-20
-CUE, V111-2-4
-Cannily Names, V111-2-25. V01-2-27
-Cmss Refeonces, V10-2-13
-Dates, V111-2-1 I

-Definition, V111-2-1

-Eating, V01-2-3
-Ethnic Omer.. V01-2-3I
-Geographic Designmors, VIII-2-44, V111-2-45. V111-2-46
-Gcumment Agencies. VIII-2-47
-Camps (Ethnic), V111,2-31
-Groups (Ocupations), V01-2-33
-Heshb-Relsted, VIII-2-34
-Historical Emu. V111-2-35
-Homographs, YIII-2-17. VIII-2-24. VIII-2-53
-Institutions, V10-2-24
-LanposerkiLinnistica, V111-2-36
-Laws.d.ofislation, VIII-2-37

-Length. VIII-24
-Nen-English Terms, VIII-2-12, VIII-2-14
-Numbers. VIII-2-9
--Occupoices1 Gimps, V111-2-33

-Proper Names, V111-2-11

-Fanonation, V111-2-17

-Roman Numerab. VIII-2-1 I
-Scope Week V01-2-I3. V111-2-15
--Special Evans. V111-2-35
-Special Indexing Affangetneets, V111-2-I 8. V111-2-19

-Spelling, V111-2-11
-Sainneny of Signifies= Rules,
-Tesuaesting, V01-2-54
-Tides (theory and Artistic), V111-2-55

-Tmocation, VIII-2-10
-Ward Fenn. 1. VIII-2-12
-Word Wet, V111-2-15

indexing Arnagements,
-Identifiers, VM2-11

-Higher Eancation, V111-2-49
-Identifiers, VIII-2-24

hum 1992 VIII-2-57 ERIC Pmeessing Maud



VOCABULARY-IDENTIFIERS

Omanizstions (Identifier Category), VII1-2-43
Junior Colbges, VW-2-49
LmgingesiLingisistics (Identifier Comm), VI11-2-36
Laws/Legislation (Identifier Categmy). V1114-37

Legislation.
--Fontign, V111-2-40

Popular Name, VEI-2-311
Proposed, VIII-2-40
Short Tides,
State, V111-2-40

V111-2-311

Mutt:mice of, V111-2-41

--You; VW-2-39
Lippincott: Gaunter, V111-2-24
Mealcal Subject flaaduies (liWSH). VW-2-34
blediods(licorics (Identifier Categay). V712-2-42

hfiscellaneces (Identifier Cseigary). VIII-2-43
Names (Pemmal) Nene= Category), V111-2-51, V111-2-52

National Assessment °Ma:areal Progms (NAEF), VIE-2-19
National Diffusion Netwolk (NDN). V111-2-19
Non-English Toms, VHI-2-12, V111-2-14
Numben,

Idendfien, VIII-2-9
Occupational Gmps (Identifier Cstegory), VIII-2-33
Organizathms/Institutions (Idecdifier Categosy), VIII-2-43
Pattersan's American Esfmcation, V111-2-S0
Persona Names (Identifies Category), V111-2-5l.
Popular Name.

Legislation. VIII-248
Nast Codes, VI11-2-48

PIVOSitiODS,
In Idisinifiers,

Prognm Effectiveness Pond (PEP)., VM-2-I9
Norma/Projects (Identifier Category),
Projects/Programs (Identifier Categoey). VIII-2-52
Proper Names.

Identifies", VM-2-11
Public Law Numbers, V111-2-39
Putimation,
Identifiers, VIII-2-17

Roman Numerals.
Identifiers, V111-2-11

Rotard Display,
Museum, V111-2-12

Science and Technology (Idecuificr Category), VH1-2-54
Scope Notes,
Identifiers. VM-2-13. VIII-2-15

Secondary Schools, V111-2-50

Mott Titles,
Legislation, V111-2-311

Socie' ties,
Identifiers VM-2-47

Special Emmet (Identifier Category). VW-2-35
Special Indcsing Arrangements,
Identifiers. VM-2-19

Spelling.
Identifies". VM-2-11

Same Legislation, V111-2-40

Surnmary of Significant Rules,
Identifien, V111-2-ri

Technology and Science (Identifier Categosy), V111-2-54

Tests/Testbig (Identiifier Categoty), VIII-2-54
TheoriesiMethods (Ldentifier Categay), VIII-242
Thesaann of Psychologkal Index Terms. Val-2-35
Ibasiuus,
Roomed Display, V111-2-12

Thies (Literary end Artistic) (Identifier Category),

Legislation, V111-2-38

Tnuratian.
Lesgislation. V111-2-41

LL& Possessices. VIII-2-26
UFs see Used For (UP) Cmis References
United Kingdoms Divisions, VIII-2-26
Universities, VIII-2-49
Used For (UF) Cross Refinencos. VD1-24, VIE-2-13
Webster s New Geossaphkal Dictionary. VIII-2-24
Word Faun,

Idastfiers, V111-2-11,

Wood Oilier,
Identifiers, VIII-2-15

World e Lemming, VM-2-13, V111-2-50
Years

1Agialstion, VM-2-39


